
 1:1 Chromebook Handbook 
 for Students and Families 

 The Plymouth Public Schools does not discriminate on the basis of race, color, religious creed, national origin, sex, gender 
 identity, sexual orientation, homelessness, genetic information, ancestry, status as a veteran or U.S. uniformed military 
 service member, disability, or age in admission to, treatment in, or employment in its services, programs, and activities. 
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 OVERVIEW 

 The Plymouth Public Schools has established a 1:1 Chromebook ini�a�ve.   The purpose of our ini�a�ve is to 
 promote equitable access to technology and enhance our learning environment.  This will allow for seamless 
 integra�on of technology under the direc�on of staff. 

 We will distribute a Chromebook to each student to use for educa�onal purposes during the school year if 
 parents/guardians have agreed to our  Loan of Technology  Agreement  .  Plymouth Public Schools purchases and 
 owns the Chromebook devices.  When a student leaves the district, the Chromebook must be returned to the 
 school technology department. 

 With the privilege of being issued a Chromebook comes responsibili�es for the parent/guardian and for the 
 student. 

 Plymouth Public Schools students and families must understand that: 

 1.  All students accessing the PPS network or using a PPS-issued device must comply with our Acceptable 
 Use Policy.  Our AUP can be found on our Student Handbook page on our website at 
 h�ps://www.plymouth.k12.ma.us/domain/1938  (  Pages  41-44 of the Student Handbook  ) and 
 rules/procedures explained in each classroom. 

 2.  All students are allowed access to all electronic resources unless the school is no�fied in wri�ng by the 
 parent/guardian. 

 3.  The Chromebooks are on loan to students and remain the property of PPS. 
 4.  All users are accountable to all school, district, local, state, and federal laws. 
 5.  Students and families must follow all guidelines outlined in this document and by each teacher. 
 6.  All rules are in effect before, during, and a�er school hours for all PPS devices whether on or off the 

 school campus. 
 7.  All files stored in the @student.plymouth.k12.ma.us accounts for any individual are subject to review 

 and monitoring. 
 8.  Students are expected to keep the Chromebooks in good condi�on.  Failure to do so may result in bills 

 for repair or replacement. 
 9.  Students are expected to report any damage to their Chromebook as soon as possible and no later than 

 the next school day. 
 10.  Students are expected to no�fy a staff member immediately if they come across informa�on, images, or 

 messages that are inappropriate, dangerous, threatening, or make them feel uncomfortable. 
 11.  Students may only log in under their assigned username.  Students may not share their password with 

 other students. 
 12.  Students may not loan their Chromebook to other students for any reason.  Students who do so are 

 responsible for any loss or damage. 
 13.  If a Chromebook is out for repair, please know that a loaner Chromebook may not be available. 

https://www.plymouth.k12.ma.us/domain/1938
https://www.plymouth.k12.ma.us/cms/lib/MA02202215/Centricity/Domain/1938/A%20Handbook%20for%20Students%20and%20Their%20Families%202020-2021.pdf
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 14.  Students are responsible for their own charging cables.  Lost charging cables will need to be replaced and 
 cost approximately $25.00.  Insurance does not cover the charging cable.  Students are encouraged to 
 label their charging cable with their name. 
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 WHY GO 1:1 

 Given the poten�al of technology to enhance learning outcomes and to prepare our students in a digital world, 
 this proposal outlines considera�ons that would move Plymouth Public Schools to a sustainable one-to-one 
 device model. With a device that is reliably available for all, students and teachers would be equipped to 
 integrate technology seamlessly. 

 The device is a Chromebook.  For the past eight years, Plymouth Public Schools has been a Google Suite for 
 Educa�on district.  Staff and students have become familiar using the Chrome browser and Google Apps for 
 teaching and learning.  Chromebooks have been the primary device purchased for mobile carts at each of the 
 schools throughout the district. All elementary and middle school faculty were provided with a district issued 
 Chromebook as an instruc�onal tool and a step to prepare to transi�on to a 1:1 environment. 

 Among the many factors needing considera�on, the most important for a successful implementa�on of a 1:1 
 program are the poten�al impacts on student learning. Below are examples of how digital tools can conceivably 
 shi� the learning experience to benefit our Students. 

 Personalized Learning and Differen�ated Instruc�on 
 Recognizing that students do not learn the same material at the same pace and in the same way, 1:1 
 makes it possible for teachers to differen�ate content delivery and student assignments using a variety 
 of teaching methods and tools. In addi�on, accessibility tools are available to support learning, ensuring 
 that the content is delivered and standards are met in a way that can be understood by all students. 

 Enhanced Student Engagement, Mo�va�on, and Ownership for Learning 
 In a 1:1 environment, the classroom focus becomes more student- centered vs. tradi�onal instructor-led. 
 Accessibility to online learning tools gives students choices and op�ons that naturally engage them in 
 the learning process. With effec�ve differen�a�on and choices provided for learning and demonstra�ng 
 understanding, student engagement and mo�va�on increases. 

 Access to Student Work Facilitates Ongoing Forma�ve Assessment 
 When students complete their wri�en work and presenta�ons through Google Drive and other 
 web-based systems, teachers can view student work in  progress. This facilitates ongoing feedback to 
 students and forma�ve assessment opportuni�es, both considered best prac�ce in assessment and lead 
 to improved student outcomes. 
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 Enhanced Opportuni�es for Inquiry-Driven and Project- Based Learning 
 Students can op�mize their learning when it is relevant and based on inquiry.  Students who are driven 
 by inquiry and given the opportunity to research their topic through project-based learning can acquire 
 richer knowledge and understanding.  Project- based learning provides a variety of ways to deliver 
 content and offers a wider range of opportuni�es for students to show what they know and understand. 
 Project- based learning is typically framed by a 'real-world problem' that requires students to work in 
 groups, gather and synthesize informa�on, think cri�cally, and apply this knowledge. The teacher 
 becomes a facilitator/coach helping to frame student ques�ons, scaffold tasks, and assess what they are 
 learning along the way. It supports cri�cal thinking, collabora�on, communica�on and crea�vity, cri�cal 
 skills required in the workplace. 

 Global Connec�vity 
 As we allow students opportuni�es to understand the wider world and the diversity of people and 
 cultures, schools are giving their students a compe��ve edge. 

 Learning from and with the world doesn’t only benefit students’ academic development, but contributes 
 to their social-emo�onal development as well. Global educa�on helps develop self-awareness of one’s 
 own iden�ty, culture, beliefs and how those connect with the wider world, social awareness including 
 empathy, perspec�ve-taking, apprecia�ng diversity, and respec�ng others, and rela�onship-building 
 skills with diverse individuals and groups through effec�ve communica�on and collabora�on. 

 Global learning enables students to take ac�on to improve their own lives and to posi�vely influence the 
 world around them. When students are provided opportuni�es to inves�gate issues they deem 
 important, they are engaged and become empowered to be the catalysts of the changes. 

 Improve Student Work Flow 
 S  tudents experience greater independence, greater  task comple�on, and more efficient workflow with 
 the ability to electronically manage and share tasks in a single environment as opposed to across 
 mul�ple binders, notebooks, calendars and tradi�onal textbooks. 

 Prac�ce Digital Literacy 

 “Digital literacy is essen�al both to prepare students for personal and civic efficacy in the twenty-first 
 century, and to prepare and inspire a much larger and more diverse number of students to pursue the 
 innova�ve and crea�ve careers of the future. The abili�es to effec�vely use and create technology to 
 solve complex problems are the new and essen�al literacy skills of the twenty-first century.” 
 h�p://www.doe.mass.edu/news/news.aspx?id=25003 

http://www.doe.mass.edu/news/news.aspx?id=25003
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 PARENT/GUARDIAN RESPONSIBILITIES 

 Plymouth Public Schools is commi�ed to equipping all parents/guardians with the necessary tools and 
 informa�on to ensure the safe use of the Chromebook in the home.  There are several responsibili�es assumed 
 by the parent/guardian as outlined below: 

 Sign the Student/Parent Loan of Technology Agreement 
 In order for students to be allowed to take their Chromebook home, both the student and the parent/guardian 
 must sign the Student/Parent Loan of Technology form and adhere to the guidelines in the form. 

 Accept Liability 
 The parent/guardian/student is responsible for the cost of repair or replacement at the date of loss if: 

 ●  Property is not returned 
 ●  Property is inten�onally damaged 
 ●  Property is lost due to negligence 
 ●  Property is stolen, but not reported to the school and/or police in a �mely manner 

 Monitor Student Use 
 The parent/guardian must agree to monitor student use at home and away from school.  Some sugges�ons: 

 ●  Develop a set of rules/expecta�ons for Chromebook use at home, including charging the device and not using the 
 device a�er the bed�me hour. 

 ●  Know your child’s password/login informa�on for the Chromebook and any email/social media they use. 
 ●  Periodically and randomly check the Chrome browser history. 
 ●  Demonstrate interest in what your child is doing on the Chromebook.  Ask ques�ons and request that they show 

 you the work they are doing. 
 ●  Daily conversa�on over dinner can include informa�on you learn from visi�ng teacher websites including Google 

 Classroom. 
 ●  Assist your student with making sure the Chromebook is charged and ready for the next school day. 
 ●  Assist your student with making sure the Chromebook is brought to school each day. 
 ●  Supervise the safe storage of the Chromebook at home. 

 Support Student Internet Safety and Digital Ci�zenship 
 Both the school and parents/guardians share the responsibility of educa�ng students about Internet safety and 
 digital ci�zenship.  Students are to be reminded that everything they send out via message, email, or social 
 media leaves a digital footprint.  In fact, it is more like a digital ta�oo -- nearly impossible to remove.  Our goal is 
 to have students leave PPS with a clean digital footprint.  Therefore, nothing should be posted online about a 
 student that would not meet the approval of parents/guardians, teachers, and administrators. 
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 CHROMEBOOK RULES & GUIDELINES 

 These rules and guidelines are provided here so that students and parents/guardians are aware of the 
 responsibili�es students accept when they use a school-owned Chromebook.  Viola�ons of these rules and 
 guidelines may result in disciplinary ac�on. 

 Each student will be responsible for: 

 ●  Arriving at school with their fully charged Chromebook. 
 ●  A�ending each class with their Chromebook (teacher discre�on). 
 ●  Agreeing to and signing the Loan of Technology Agreement. 
 ●  Logging in under their assigned @student.plymouth.k12.ma.us username and password and NOT 

 sharing their password with other students. 

 All use of Chromebook technology must: 

 ●  Be school appropriate. 
 ●  Follow local, state, and federal laws. 
 ●  Support learning. 

 Security reminders: 

 ●  Do not share logins or passwords with classmates/peers. 
 ●  Do share logins and passwords with parents/guardians. 
 ●  Do not do anything that could be interpreted as cyberbullying or harassment. 
 ●  No hacking of other accounts. 
 ●  Follow the Internet safety guidelines and Plymouth Public Schools’ Internet Acceptable Use Policy. 
 ●  Students are expected to no�fy a staff member immediately if they come across informa�on, images, or 

 messages that are inappropriate, dangerous, threatening, or make them feel uncomfortable. 

 Ac�vi�es requiring Teacher permission: 
 The classroom teacher will advise students on device usage in each class. 

 ●  Using headphones in class. 
 ●  Sound should be muted unless the teacher states differently. 
 ●  Chromebooks should not be used to take pictures or videos unless the teacher has given permission. 
 ●  Playing games. 
 ●  Instant messaging or Chat. 
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 Care and Maintenance: 

 ●  When opening/closing your Chromebook, grasp the center of the lid. 
 ●  Avoid pu�ng anything heavy on the lid of the Chromebook 
 ●  Make sure the Chromebook is closed before pu�ng it in your bag. 
 ●  If you leave your Chromebook in a locker, do not pile anything on top and lock the locker. 
 ●  Make sure there are no pencils, pens, papers, or earbuds inside the Chromebook when you close it. 
 ●  Be gentle when plugging/unplugging the charger.  Do not pull on it. 
 ●  Do not stretch the charger across an area causing a tripping hazard causing the Chromebook to fall. 
 ●  Never leave the Chromebook una�ended.  While at school, keep it with you at all �mes. 
 ●  It is not recommended to place the Chromebook where it can be sat on or stepped on. 
 ●  Keep food and drinks away from the device. 
 ●  Do not allow the Chromebook to get wet. 
 ●  Keep the Chromebook out of extreme weather such as rain and temperature change. 
 ●  Do not leave the Chromebook in your vehicle where it could be too hot or too cold. 
 ●  To clean your Chromebook screen, use only wipes designed for computer screens; i.e., microfiber cloth. 
 ●  Never spray cleaners directly on your Chromebook. 
 ●  The trackpad will be damaged if not used properly -- never use a pencil, eraser, or other object on it. 
 ●  The Chromebooks do not have touch screens; therefore, avoid excessive touching of the screen. 
 ●  Maximize ba�ery life -- occasionally let the ba�ery run all the way down before charging completely. 
 ●  No s�ckers are allowed to be placed directly on the Chromebook. 

 Charging the Chromebooks: 

 ●  It is the student’s responsibility to arrive at school with the Chromebook charged. 
 ●  Charging sta�ons will be available in the school for emergencies. 
 ●  It is recommended that you use a surge protector when charging your device. 

 Headphones & Mice: 

 ●  Students may use their own headphones with teacher permission. 
 ●  Students may bring their own mouse if preferred over trackpad (label the mouse). 

 Music, Videos, Games: 

 ●  As bandwidth is limited, streaming music from the Internet is not allowed without teacher permission. 
 ●  YouTube should not be accessed to listen to music or view videos without teacher permission. 
 ●  Online gaming on a Chromebook is not permi�ed without teacher permission. 

 Prin�ng: 

 ●  We are striving for as close to a paperless environment as possible.  Students are encouraged to limit 
 what they print and must get permission from a teacher to print anything at school. 
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 TECHNOLOGY DISCIPLINE 

 Technology/Chromebook-Related Behavior Viola�ons 

 ●  Off-task use of email, instant messaging, Internet surfing, gaming, streaming without teacher permission. 
 ●  Cyber-bullying or harassment. 
 ●  Damaging, defacing Chromebooks (vandalism). 
 ●  Inappropriate language. 
 ●  Access inappropriate web content. 
 ●  Using another student’s account without authoriza�on. 
 ●  Unauthorized downloading of content, apps, extensions, etc. 
 ●  Chronic technology viola�ons of any of the above. 

 Any disciplinary infrac�ons regarding the use of technology will be at the discre�on of the School Administra�on 
 and will be in accordance with the PPS Student Handbook and Acceptable Use Policy. 
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 CHROMEBOOK SECURITY 

 Student Chromebooks will be monitored with the GoGuardian Chromebook monitoring, filtering, and the� 
 recovery so�ware.  h�ps://www.goguardian.com/ 

 The GoGuardian program will provide the school with data, as needed, on student use of the Chromebooks.  It 
 will also allow us to track devices in the case of loss or the�. 

 Students may access the Internet at home by using a wireless connec�on. The Chromebook is configured to use 
 PPS Internet Content Filter. While Internet content filters are in place for the protec�on of PPS, no filter program 
 provides 100% protec�on. Monitoring and supervision by teachers and parents is s�ll very important. 

 If you do not have WiFi access at home, there are many businesses and loca�ons that offer WiFi at a reduced 
 rate: 

 ●  Verizon 
 ●  Xfinity 

https://www.goguardian.com/
https://www.verizon.com/support/residential/account/manage-account/lifeline-discount
https://internetessentials.com/
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 DAMAGED, LOST, OR STOLEN EQUIPMENT 

 In the event your Chromebook becomes damaged, you must immediately no�fy your school’s 
 Chromebook designee.  If your Chromebook is not working properly or for some reason has an issue 
 unrelated to misuse, the School System will handle the repair of the device. 

 Repairs: 

 Occasionally, unexpected problems do occur with Chromebooks that are not the fault of the user (computer 
 crashes, browser errors, etc.).  These issues will be remedied at no cost, and a loaner Chromebook will be issued 
 to the student as needed. 

 Loaner Chromebooks: 

 We will have some loaner Chromebooks available in the event that a device is out for repair or lost/stolen. 
 Students chronically unprepared (forge�ng to bring and/or charge their school-issued Chromebook) will be 
 limited in their access to loaner Chromebooks. 

 Accidental Damage vs. Negligence: 

 It is recognized that accidents do happen.  There is a difference between accidents and negligence.  A�er 
 inves�ga�on by school administra�on and determina�on by the repair company, if the Chromebook is deemed 
 to be inten�onally damaged by the student, the student may be subject to discipline and assessed the cost of 
 repair or replacement. 

 Lost/Stolen Chromebooks: 

 Students or parents/guardians must report lost or stolen Chromebooks to the school immediately.  The 
 circumstances of each situa�on will be inves�gated and students/families may be billed for damaged or lost 
 equipment.  For stolen Chromebooks, a police report must be filed with the School Resource Officer. 
 Immediately contact the ChromeBook designee and complete a lost/stolen Chromebook Form.  The Chromebook 
 will be completely shut down through the technology department so it is unusable by anyone.  If there is no 
 clear evidence of the�, the student and parent/guardian will be responsible for the cost of replacing the 
 Chromebook. 

 Personaliza�on of your Chromebook 

 The Chromebook checked out to each student will be labeled with a technology department label. Those labels 
 are NOT to be removed or covered under any circumstance.  Students should refrain from placing any type of 
 s�cker on their Chromebook.  A fee will be incurred if there is permanent damage due to the student's 
 personaliza�on of their device. The Chromebook must be returned in original condi�on. 
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 REPAIRS and REPLACEMENTS 

 Procedure for Chromebook repairs or support: 

 No repairs are to be made by the student, parent, or outside source. If this happens, this could result in the full 
 payment of the Chromebook. 

 If your Chromebook requires repair, please contact your School’s Chromebook designee.  A designated 
 administrator will provide the student with a le�er that outlines the fees that  must be paid prior to  the 
 Chromebook being repaired  .  Students will be no�fied  when the Chromebook is ready for pickup a�er repairs. 

 Fees for Chromebooks Repairs/Replacements: 

 ●  Screen: $40 
 ●  Keyboard: $70 
 ●  Charger: $25 
 ●  Chromebook Replacement cost: $200 
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 BUILDING TECHNOLOGY DESIGNEES 

 Mr. Arthur Bu�ers  508-830-4400  Mr. Mark Fornaciari  508-224-7512 
 abu�ers@plymouth.k12.ma.us  mfornaciari@plymouth.k12.ma.us 

 Drew Sorensen  508-830-4450  Sarah Grant  508-224-2725 
 dsorensen@plymouth.k12.ma.us  sgrant@plymouth.k12.ma.us 

 Chris�ne Morgan  508-830-4335  Stacey Perry  508-830-4360 
 cmorgan@plymouth.k12.ma.us  dharold@plymouth.k12.ma.us 

 Kristen Wilson  508-830-4340  Erica Manfredi  508-830-4370 
 kwilson@plymouth.k12.ma.us  emanfredi@plymouth.k12.ma.us 

 Teri White  508-830-4380  Kris�ne Chase  508-830-4320 
 twhite@plymouth.k12.ma.us  kchase@plymouth.k12.ma.us 

 Dan Harold  508-830-4390  Martha Deusser  508-830-4350 
 dharold@plymouth.k12.ma.us  mdeusser@plymouth.k12.ma.us 

mailto:abutters@plymouth.k12.ma.us
mailto:mfornaciari@plymouth.k12.ma.us
mailto:dsorensen@plymouth.k12.ma.us
mailto:sgrant@plymouth.k12.ma.us
mailto:cmorgan@plymouth.k12.ma.us
mailto:dharold@plymouth.k12.ma.us
mailto:kwilson@plymouth.k12.ma.us
mailto:emanfredi@plymouth.k12.ma.us
mailto:twhite@plymouth.k12.ma.us
mailto:kchase@plymouth.k12.ma.us
mailto:dharold@plymouth.k12.ma.us
mailto:mdeusser@plymouth.k12.ma.us
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 LOAN OF TECHNOLOGY AGREEMENT 

 Technology has become an integral part of teaching and learning.  Students in grades 6-12 are required to 
 come to each class with a charged school issued Chromebook daily.  It is the goal of the Plymouth Public 
 Schools to enhance learning and teaching opportuni�es for its students.  In this agreement, both the student and 
 the parent/guardian are responsible for the care of the device and compliance with the specifics outlined in this 
 handbook.  In this agreement, the terms “you” and “your” shall mean the PPS student and his/her 
 parents/guardians. 

 Terms: 
 You will be issued a Chromebook and the power cord/charger. 
 You will comply with the PPS 1:1 Chromebook Handbook at all �mes. 

 Ownership: 
 The Chromebook belongs to the Plymouth Public Schools  and is loaned to the student for academic 
 purposes.  Your right to possess and use the Chromebook is condi�oned upon your full compliance with 
 this agreement and the policies/procedures outlined.  This includes the responsibility to keep the 
 Chromebook in good condi�on and charged for each day of school. 

 Your possession of the Chromebook will end on the collec�on date set by the school unless terminated 
 earlier by the school due to withdrawal from the district or loss of privilege due to misuse. 

 As with the assignment of textbooks, students are financially responsible for the replacement of the 
 technology should it become damaged,lost, or stolen.  Students and staff to whom the Technology has 
 been issued will be responsible for the full replacement cost. 

 We have read this agreement, received and acknowledged the documents below, and consent to 
 abide by the terms and condi�ons as prescribed herein: 

 ●  1:1 Chromebook Handbook for Students and Families 
 ●  Fee Schedule for Repairs 
 ●  Plymouth Public Schools Acceptable Use Policy 

 Student Name:_________________________________________  School: ___________   Grade: ___________ 
 (Please print Student Name) 

 Student Signature: ______________________________________  Date:   ______________ 

 Parent/Guardian Name: ______________________________________________ 
 (Please print Parent/Guardian Name) 

 Parent/Guardian Signature: ___________________________________________  Date: ______________ 


